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LEGAL AND SANCTUARY FUND

FACT SHEET
	I. CASE DETAILS



	A. TYPE OF VIOLATION: (specify the violation ie forced displacement, harassment, extrajudicial killing, eviction, arrest etc)


	

	B. DATE AND TIME THE INCIDENT HAPPENED:
	

	C. LOCATION OF THE INCIDENT:
	


	II. PROFILE OF THE VICTIM/S



	A. Name/s of the victim/s
	

	Gender: 
	Age:*
	Marital Status:

	Occupation
	

	Ethnic/Indigenous Group/s
	

	Organization/s
	


*Approximate age if no record is available
If it’s a community that is affected the needed information of the victims will be as follows:

	COMMUNITY PROFILE

	A. Specific Location of the Community
	

	B. Total number of affected individuals in the community
	

	C. Total number of affected families in the community
	

	D. Number of affected men
	

	E. Number of affected women
	

	F. Number of affected children
	

	G. Ethnic/indigenous composition of the community
	

	H. Name of recognized community leaders
	

	I. Livelihood, main occupation of the community members
	

	J. Other relevant information
	


	III. PROFILE OF THE PERPETRATORS

	A. Names/s of the perpetrators including their ranks/s or positions: ( If not known at least the name of the military/unit or government agency and location)
	

	B. Name of the commanding officer (for State forces), or head of office of the perpetrators: 
	

	C. Contact details of the agency, office of perpetrator/s: 
	Address:
Telephone:

Email


	IV. ACCOUNT OF THE INCIDENT OR CASE

	A. BACKGROUND INFORMATION (narrate the possible motives of the incident, what was the situation or circumstances of the victim/s that might have led to the violation/criminalization: 

	Answer:



	B. ACCOUNT OF THE ACTUAL INCIDENT (narrate the details of the incident or case, including description of perpetrator/s appearance, behavior, etc. during the occurrence of the incident)


	Answer:



	C. Individual or Collective Rights violated:

Answer:




	V. ECONOMIC AND SOCIO-CULTURAL IMPACTS OF THE INCIDENT



	What are the impacts or potential impacts and consequences of the incident/case to the victim/s, hi/ her family or the community  in relation to livelihood, culture and tradition of the community, functions of indigenous institutions, women and children, community cohesion, ancestral territories and resources, etc.
Answer:




	VI. ACTIONS UNDERTAKEN BY THE VICTIM/S AND/OR THEIR FAMILIES/COMMUNITIES

	Indicate here what actions were taken to raise attention and action to this case ie Case filed in the court, Letter sent to the National Human Rights Institutions and or, Communications to relevant regional and international human rights mechanisms and institutions etc: 

Answer:




	VII. ACTIONS   TAKEN BY CIVIL SOCIETY ORGANIZATIONS 

AND SUPPORT ORGANIZATIONS

	Indicate here any support done by organization or support groups, i.e. if any such as Legal support, Campaigns and advocacy, Material and financial support, research/fact-finding, etc.

Answer:




	VIII. ACTIONS UNDERTAKEN BY THE GOVERNMENT 

	Indicate here any action by any government agency, officer of employee in relation to the case/incident. For instance, for violations of rights, is there an investigation being done? Is there any response to letters or petitions? For criminalization cases, is there a case filed? Etc.
· Responses to the letters sent to NHRIs and other government bodies

· Court decisions

· Actions taken by the police or authorities on the case

· Committee hearings in the parliament/Congress if applicable

· Statements of the government on the case (this could be taken from news articles)

· etc

Answer:




	IX. ACTIONS TAKEN BY HUMAN RIGHTS INSTITUTIONS

	Indicate here any actions taken before regional or international human rights mechanisms, i.e. regional human rights courts/commissions, UN treaty bodies, UN Special Mandates, etc.
Answer:




	X. RECOMMENDATIONS FOR ACTION 

	List recommendations for action, indicate the person/organization or agency to do the action, and the urgency of the action

* Add additional rows if the table is not sufficient.

	Recommendation
	Person/Organization/Agency Responsible
	Urgency, Date it is expected to be completed

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	XI. PROFILE OF THE SUBMITTING INDIVIDUAL/ORGANIZATION

	Name of the Organization:
Address:



	Email Address:


	Mobile Number:
	Other contact details

	Would you want the identity of the organization to be kept confidential?
	Yes _______        No___________

	Name and Position of Contact Person in the Organization:

Address:



	Email Address:


	Mobile Number:
	Other contact details

	Would you want the identity of the contact person to be kept confidential?
	Yes _______        No___________


